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	Risk Assessment 

Date: 31st January 2022   
Venue: Ellesborough Guide Centre 
Activity:  Residential Events and Meetings


	When/Where
	Hazard
	L/M/H Before
	Precautions
	L/M/H After

	Site
	Security of Premises 

House and field may be hired separately for use by independent groups at the same time.

Groups may contain either sex (or both) and of various ages.

Unauthorised intruders

	M
	Liaise to ensure that neither group’s activities will interfere with the others.

All necessary keys are available.

House phone to be available to field users if necessary.

External doors to be kept shut whenever practicable: if open, keep watch.
Keep car park gate closed.
Report any suspicious activity.

	L

	House - Spiral Staircase

	Falling, hitting head.
	M
	Avoid activity in the immediate vicinity.
No running up and down stairs.

	L

	House - Stacked chairs and tables
	Falling chairs and tables.
	M
	Limit chairs stack to 6 chairs high.  Locate stacks away from activity areas.

Stack folding tables in designated space resting on long edges. 
	L

	House - Mats in porch, shower room and toilets.  
	Trips.
	M
	Check mats lie flat at all time.  Mop wet floors to prevent slipping.  Signage available for wet floors.
	L

	House – Kitchen
	Burns, scalds, electrocution
	H
	Restrict entry to authorized individuals.
Young people to be supervised by adults.
Control admission from stable door.
Hot water signage.
Kettles kept away from work surface edges.

	L

	House – Kitchen
	Ventilation
	M
	Use extractor fan, as necessary.
	L

	House - Bedrooms
	Falling from bunk beds.
Emergency evacuation
	M
	Bunk beds used only for sleeping, not playing.
No jumping off top bunk.
Bunks to have sufficient space between them, to enable ladders to be used for a quick exit.
	L

	House – Fire Exits
	Unable to use them
	H
	On initial entry to house, users should unlock the fire exits
	L

	House – Upstairs Emergency Exit
	Unable to be used
	M
	Stairs to be available at all times with visible instructions
	L

	House – Bathrooms
	Scalds
	M
	Hot water signage
	L

	House and Swan Haven
	Fire
	M
	No naked flames indoors e.g., candles/night lights.
Fire extinguishers and blankets clearly signed and available.
Annual servicing of fire extinguishers.
Emergency procedures clearly signed.
	

	House and Field – Propane Canisters
	Fire, leakage
	M
	Professional inspection when canisters changed.  Visual inspection of pipes every 6 months.  Repairs, as necessary. 

	L

	Field
	Uneven ground, slips trips and falls 
	M
	Grass cut regularly
Participants to always wear shoes/boots.
	L

	Field
	Injury due to tripping over tents/pegs/ ropes
	
	No running is allowed in the vicinity of tents,

	

	Field
	Slips trips and falls due to wet ground
	L
	Water containers to be filled over the sink/water trough provided to avoid flooding the ground around the taps
	

	Field – Camp Fire and Altar fires
	Burns, fire
	M
	Ensure any fires are on a stable surface
Fire bucket available, in-house porch for house users and in Swanhaven for Campers, to be kept near lit fires. 
Supervise young people near hot metalwork.
Monitor the size of the fires and reduce if necessary.
Camp fires put out safely before leaving them
	L

	Field - Trees
	Falling Branches
	M
	Avoid pitching tents below trees where branches may fall.
Annual maintenance of the trees onsite to remove dangerous trees/branches
	L

	Field Users – Gas Cylinders 
	Fire, leakage
	M
	When not in use for a camp, cylinders to be stored securely by camp leader.  Cylinders in use for a camp to be switched off when not actually being used.
	L

	Field – Toilet Block
	Locked out
	M
	All leaders on field to know the code for no 1 toilet and where all the keys are stored. (Given to organizer on payment of fee balance)
	L

	Field – Wood piles
	Falling
	M
	Keep to a manageable size, woodstores to be left tidy
	L

	Field - Trolleys
	Injury due to carrying heavy loads
	M
	Only to be used for transporting equipment, not people and not to be used for play. Trolleys provided in Swan Haven and Camp Store
	L

	Field – Bollards
	Lack of access for emergency services
	H
	Field users to be aware of procedure for getting key. See notice in House and Toilet no1.
	M

	Field – Activity Stores
	Cuts, falling equipment
	M
	Access under supervision only
	L

	Field – Septic Tank
	Cuts, drowning
	M
	Field and house users to be aware this area is ‘out of bounds’ (Under large tree roadside in car park)
	L

	Field and Camp Store – Heavy Equipment, electrical Equipment
	Back Problems
	M
	Ensure equipment is in manageable sized parcels.
Use correct lifting technique.
Young people to be supervised by adults.
Frost Stat heaters not to be altered between October and April and to remain switched on.
	L

	Car Park – Entry/Exit
	Collision
	H
	Park clear of gates. No pedestrian loitering unnecessarily.
Check both directions on exit.  (Look and listen)
Appoint a car park marshal for arrival/departure of participants.
	M

	Car Park – Bins
	Stings
	H
	Kept clear of nettles and brambles
	L

	Field – Gate to the road
	Collision
	H
	Avoid use unless absolutely necessary.
If used, appoint a car park marshal to direct incoming and exiting vehicles.
Signs available in the house porch.
	M



After noting all the above Hirers should carry out their own extra Risk Assessment for their planned event appropriate to age and experience of the participants and the activities planned.
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